	Action
	Procedure to be followed (administrative/on desk verifications; on the spot verifications)



	Verification of (original) supporting documents (invoices, payroll etc.)
	The verifications are made on-desk through the e-MS as all supporting documents are to be uploaded by the beneficiaries in the system before submission of the partner report in the system and on-the-spot at the premises of the beneficiary/place of project implementation. 
For BG beneficiaries on-the-spot verifications may be carried out on a sample basis, based on risk assessment made by BG FLC. 
The results are reflected in the On-the-spot report and the FLC checklist.

	Verification of reality of the project activities including:

	· Physical progress of services (events, training courses, studies, translation, transport services, developed products, designs, technical and author supervision, salaries and remunerations)
	The verifications are made on-desk through the e-MS as all supporting documents are to be uploaded by the beneficiaries in the system before submission of the partner report in the system and on-the-spot at the premises of the beneficiary/place of project implementation.
For BG beneficiaries on-the-spot verifications may be carried out on a sample basis, based on risk assessment made by BG FLC.

The results are reflected in the On-the-spot report and the FLC checklist.

	· Delivered equipment 
· Performed works on the site 
	The verifications are carried out on-the-spot and reflected in On- the- Spot Report and the FLC checklist.

	All verified  services/deliverables and works have to be checked for compliance with the terms and conditions of the contracts signed and the ToR/TS, including the outputs 
	The verifications are made on-desk through the e-MS as all supporting documents are to be uploaded by the beneficiaries in the system before submission of the partner report in the system and on-the-spot at the premises of the  beneficiary/place of project implementation
For BG beneficiaries on-the-spot verifications may be carried out on a sample basis, based on risk assessment made by BG FLC.
The results are reflected in the On-the-spot report and the FLC checklist.

	Verification of the recordings in the accounting system 

	The verifications are made on-desk through checks of the printouts from the accounting system uploaded in the e-MS. 
The verifications made by FLC are reflected in the FLC checklist.

	Verification of the record – keeping and archiving rules for the documentary evidence related to the implementation of the project.
Verification of the partner`s conformity regarding the audit trail.
	The verifications are performed on-the-spot and reflected in the On- the- Spot Report and the FLC checklist. 


	Verification of conformity with European and national rules regarding: (public) procurement, state aid, environmental protection, sustainable development, equal opportunity as well as verification of absence of conflict of interest 
	The verifications are made on-desk through checks of the respective documents and justifications uploaded in the e-MS. 

The verifications made by FLC are reflected in the FLC checklist.



	Verification of the information and publicity rules

	· For  drafted  documents
	The verifications are made on-desk through the e-MS as all supporting documents are to be uploaded by the beneficiaries in the system before submission of the partner report in the system. The verifications made by FLC are reflected in the FLC checklist.

	· For delivered equipment and executed works 


	The verifications are carried out on-the-spot and reflected in On- the- Spot Report and the FLC checklist.
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